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MOJIO’KEHHUE
00 06paboTKe NEPCOHAILHBIX JAHHBIX
paGornukos MAOY Hnbunckoit COLI

1. O0mue noaoKeHUs

1.1.Hactosimee Ilonoxenue 06 o06paGoTKe NEPCOHANBHBIX [JAaHHBIX PabOTHHKOB (namee —

IlonoKeHwe) MYHHIIUIIAILHOIO0 aBTOHOMHOIO 00e00pa3oBaTelbHOIO yIPEHKACHHA WnpuHCKas
cpenmsa obmeo6pasoBaTeNbHAs WIKONA PaspabOTaHO B COOTBETCTBHM C TpymoBbIM KOJEKCOM
Poccuifckoit ®enepanuy, Koncruryumelt Poccuiickoit denepanu, [paxcIaHCKUM KOJEKCOM
Poccuitckoii Denepamu, ®enepanbibiil 3axon ot 27.07.2006 N 149-@3 (pen. ot 13.07.2015)
"O6 urbopMalmy, HHPOPMAIMOHHBIX TEXHOJOTHAX H O 3alUTe urdopmaiyu” (¢ ©3M. ¥ JOIL.,
Beryn. B cuay ¢ 10.01.2016), @enepaibHBIM 3aKOHOM OT 27.07.2006 N 152-®3 (pen. ot
21.07.2014) «O mepcOHaNBHBIX NaHHBIX», [IpaBMIaMH BHYTPEHHErO TPYZOBOTO PACIOpAIKA
MAOQY Wnsunckoi COI.

1.2. Llens paspaborku ITonoxeHust — ONPEASICHHE MOPALKa 00paboTKH MEePCOHANBHBIX JTaHHBIX
paGOTHHKOB; OBECTIeueHHe 3alMTHl npaB u  cBo0oj pabOTHHKOB IpH obpaboTke HX
[IepCOHATBHBIX TAHHBIX, 8 TAKIKE YCTAHOBIECHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI, HMEIOMIAX
JOCTYIl K HEpCOHANBHBIM JaHHEIM paboTHHKOB MAOY HnmbuHCKas COIll, 3a HEBBIIOIHEHHE
TpeGoBanuii HOPM, peryIupyrOIMX 00paboTKy ! 3alMTy NEPCOHANBHBIX HaHHbIX.

1.3. Tlopsiok BBOJA B ACHCTBHE M H3MCHEHHA TTonoxkeHus.
1.3.1. Hacrosimee [TonoxeHue BCTYNAeT B CHIYy ¢ MOMEHTAa €ro YTBEPKIACHHA AHPCKTOPOM
MYHHIMIATEHOrO0 aBTOHOMHOIO 001eo0pa3oBaTesibHOTO  yIPEKACHAS WnpuHCKass CpenHss
obmeobpasoBareibHas MKOJIA U JeHCTBYET 6ECCPOYHO, O 3aMEHBI €r'0 HOBBIM [TonoxeHuEM.
1.3.2. Bee usmenenns B [TonoxeHne BHOCATCS IPHKA30M.
1.4. Bee paGotnukn MAOVY HWisunckoit COIIl nomKkHBL ObITE O3HAKOMIEHBI ¢ HACTOSIIAM
[TonoxkeHueM MO MOAIKCH.,
1.5. PexxuM KOH(HIECHIMATLHOCTH MEPCOHANBHBIX JIAHHBIX CHHUMAETCs B CIydasx HX
00E3THYMBAHYS U 10 HCTEYEHHH 75 JIET CPOKA MX XpaHEeHHA, WIHM IIPOAJIEBACTCS HA OCHOBAHMH
3AKJTFOUEHHS DKCIIEPTHON KOMHUCCHH 00pa3oBaTeIbHOM OpraHu3aluy, €ClIM HHOE HE OMPEACICHO
3aKOHOM.

2. OcHOBHBIE NOHATHSA U COCTAB NEPCOHAILHBIX JAHHBIX PAa00THHKOB

2.1. Jlna nene#t nacrosimero [TonoxeHHs HCIIONB3YIOTCS CIICAYIOIINE OCHOBHBIC MOHATHS:

— HepcoHalbHbIe JaHHBIe paboTHHKA — Mo0as HHpOpMalys, OTHOCAIIAACA K ONPENEICHHOMY
W OIpejieNsieMOMY Ha OCHOBAHMM TaKoH MH(OpMAIMK PaGOTHUKY, B TOM 4HCIIE ero hamuus,
FMS, OTYECTBO, TOJ, MECAL, JaTa M MECTO DPOXKACHHs, aIpec, CeMedHOe, COIHAIbHOE,
MMYIIECTBEHHOE TOJIOXeHue, o0pasoBaHMe, mnpodeccus, NOXOABL, ZApyras HHpOpMAaNyd,
Heobxoaumasi paboTOAATENIO B CBA3K C TPY/IOBBIMH OTHOIICHUAMH; :

— 00paboTKa MepCOHANBHBIX JAHHBIX — cOOp, cucTeMaTH3alus, HAKOIUICHHE, XpaHCHHE,

yrounenre (OGHOBIECHME, H3MEHEHHE), WCIONB30BAHME, PACIPOCTpaHEHHE (B TOM YHCTE
repesiada), o6e3MuuBanue, GIOKHPOBAHNE, YHHYTOXKEHHE IEPCOHATBHBIX aHHBIX PAOOTHHKOB



MAOQY Unsunckoit COLI,

_  KOH(MIEHIMATBHOCTh TMEPCOHANBHBIX NAHHBIX — obs3aTensHOe IS COOINIONEHUS
HA3HAUEHHONO OTBETCTREHHOTO JHIA, MOJYYMBIIEro MHOCTYN K TIEPCOHANBHBIM JaHHBIM
paGOTHUKOB, TpeOOBAHHE HE NOMYCKATh MX PACIPOCTPAHCHHA Ge3 cornacks pabOTHHKA WU
WHOTO 3aKOHHOTO OCHOBaHHS;

— pacmpOCTPaHEHHE IEPCOHANBHBIX MAHHBIX — NelcTBHs, HampaslICHHBIE Ha IEpeaaty
IEPCOHANBHBIX NaHHBIX PAOOTHHKOB ONPCICNCHHOMY KpyTy JIMIL (mepenava MEPCOHATBHBIX
JAHHBIX) W HA O3HAKOMJIEHHE € IMEPCOHATIbHBIMA JAHHBIMU HEOTPAHIMICHHOIO Kpyra JIHIl, B
ToM umciie OOHAPOMOBAaHHE IEPCOHANBHBIX MaHHBIX pabOTHUKOB B CPEACTBAX MAcCOBOH
pHOpMAIMK, ~pasMelieHHe B HH(GOPMAINHOHHO-TENCKOMMYHHKALMOHHEIX CeTSIX MM
TpeOCTABIEHAE NOCTYIa K IePCOHANBHBIM JaHHLIM paGOTHHKOB KaKHM-THOO0 HHBIM CIIOCOOOM;

—  HCIIONB30BAHHE TEPCOHANBHBIX JAaHHBIX -— JACHCTBHA (omepanuu) ¢ IEPCOHATBHBIMH
JaHHBIMH, COBEpIIAeMBbIE IO/DKHOCTHBIM JIHLIOM o6pa3oBaTebHOM OpraHusald B LEJX
TIPUHATHSA PEIICHMH WIM COBEPLICHHMS HHBIX JeHCTBHI, [MOPOXKIAIOIIKX HOPUIAHICCKHE
NOC/EICTBHS B OTHOIICHMHM pabOTHHKOB MHOO WHBIM 00pa3’oM 3aTpardBaiollux HX [pasa H
¢B0GOIbI MM [IpaBa U cBOOOBI IPYTHX JIHLL

— GOKHPOBAHHE NEPCOHATBHBIX JAHHBIX — BPEMEHHOE IPEKPaIlICHAE c6opa, CUCTeMaTH3aLHH,
HAKOTLIEHHUS, MCIONB30BaHMUs, PACIIPOCTPAHEHHUs MNEPCOHANBHBIX NAHHBIX paGoOTHHKOB, B TOM
YHCJIE UX NIEpENavH;

— YHWYTOXKEHHE I[EPCOHATBHBIX JAHHBIX — JEHCTBHS, B Pe3yJbTaTe KOTOPLIX HEBO3MOXKHO
BOCCTAHOBHTh  COJEpIKaHHME IMEPCOHANBHBIX  JaHHBIX B WHPOPMALIOHHOH  CHCTEME
NEPCOHANBHEIX JAHHBIX PACOTHUKOB HITH B PE3YJILTATE KOTOPBIX YHHITOXKAIOTCA MaTepUaIbHEIE
HOCHTENH TEPCOHATBHBIX JaHHBIX PaOOTHHKOB; — 00e3IMYUBaHEE [EPCOHANBHBIX NAHHBIX —
NEWCTBHSI, B PE3y/IBTATe KOTOPHIX HEBO3MOXKHO OMPEIENHTH MPHHAJIEKHOCTD MEPCOHANBHBIX
JIAHHBIX KOHKPETHOMY PabOTHHKY,

—  OBLieOCTYNHBIE —NEPCOHAIbHBIC —J@HHbIe —  MEPCOHANbHBIC —IAHHBIS,  JOCTYIl
HEOrPAaHHUYEHHOrO KPyra JIUIl K KOTOPLIM MPEJOCTABICH ¢ COTIACH paboTHHKA MM HA KOTOpEIE
B COOTBETCTBHMH ¢ (pelepalbHbIMU 3aKOHAMM HE pacrpoCTpaHsACTCA TpeGoBaHHe COOJIIOACHUA
KOH(QHUICHIHATBLHOCTH.

— uHdopManusI — CBEAEHH:A (COODLIEeHHS, JaHHbIE) HE3aBHCHMO OT (POPMBI HX [IPE/ICTABICHHL.

— JOKyMEHTHpOBaHHas HH(popMalHs — 3apUKCHPOBAHHAS HA MaTEPHAbHOM HOCHTCIC IIyTeM
JOKYMEHTHpOBAHUsT HMH(pOpPMAlMA € PEKBU3UTAMH, MO3BOJIAIOMIMME  ONPEACIUTD TaKyo
HH(OPMALIMIO HITH €€ MaTepUasbHbI HOCHTEb.

2.2. B cocTaB NEpCOHAIBHBIX NaHHBIX PabOTHHKOB o0pa3oBaTeNnpHOM OpraHu3alud BXOMSAT
JOKYMEHTEI, cojepXarue HHPOPMaNHio O MAaCTOPTHEIX NaHHBIX, o0pa3oBaHiH, OTHOIICHHH K
BOMHCKOH OOS3aHHOCTH, CEMEHHOM MOJIOKEHHH, MECTE JKUTEIBCTBA, COCTOAHHM 310POBbA, 4
TAKKE O TIPEABIAYIIHX MECTax X paboThL.

2.3, KoMIeke JOKYMEHTOR, CONPOBOX/IAIOIIME mporece ohOpMIIeHHS TPYIOBBIX OTHOIICHHI
pa6otauka B MAOY Wnbunckoit COLL npu ero npueme, nepeBoae 1 yBOJILHCHAH.

2.3.1. Undopmamus, mnpeicTapiseMas paOOTHHKOM IPHM  IOCTYIUICHHH Ha pabory B
00pa3oBaTeIbHYI0 OPraHU3aliIo, JO/KHA HMETh AOKYMCHTAILHYIO ¢opmy. IIpu 3aKiOUeHHN
TPYZOBOrO JOTOBOPA B COOTBETCTBUM €O €T. 65 Tpynosoro xonexca Poccuiickoit @enepanun
JIMIO, TIOCTYIAOLIee Ha paboTy, IpeXbsBIseT paboToNaTeIIo:

— macrnopT WK HHOM JTOKYMEHT, yA0CTOBEPSIOLIHI THYHOCTh;

— TPYHOBYIO KHHDKKY, 38 MCKIIOYCHHMEM CIydacB, KOraa TPYIOBOH JIOTOBOD 3aKHOYACTCs
BIIEpBbIE WM PaCOTHHK NOCTYNAET Ha paboTy Ha yCIOBUAX COBMECTHTENBCTBA, mbo TpynoBas
KHIDKKA Y PaOOTHHKA OTCYTCTBYET B CBA3HU C €€ yTPaTOH W [0 IPYrUM [IpHIHHAM,;

— CTPaxoBOE CBU/ETEILCTBO IOCY/IAPCTBEHHO0 NEHCHOHHOTO CTPaXOBaHHA;

— JOKYMEHTHI BOMHCKOTO ydeTa — I BOCHHOOOA3AHHBIX H JIALL, MOIEKAIINX BOHHCKOMY
yaeTy;

— OKyMeHT 00 06pa3oBaHMHM, 0 KBATM(HKALKK MM HAIAYMM CICHHATBHBIX 3HAHWH — TIpH
TOCTYIUICHHH Ha paboTy, TpeOyIonTyio CeHanbHbIX SHAHUH HITH CIIEIHATLHOM ITOATOTOBKH;

_ cBHeTENbCTBO 0 npucsocHnn IHH (pu ero Hamu4uu y paboTHHKa).

2.3.2 TIpu odopmnerun paborrika B MAOY Wnbunckas COLI palOTHHKOM OTJENa KajipoB
samosHsieTcss yHHbHIMpoBaHHas (opma T-2 «JInuHas xapro4uka paGoTHHKa», B KOTOpO#



OTPaKAIOTCS CIEAYIOLINE aHKETHBIE U Guorpauueckie JaHHble pabOTHHKA:

- o6pasosanue, npodeccus, Crax padoTsI, COCTOAHHUE B Opake, ACIIOPTHHIE IaHHBIC);

— CBEJIEHUS O BOMHCKOM Y4ETE;

— JIaHHKIE O MpHeMe Ha paboTy;

B panpHelmeM B JIHYHYIO KapTOUKY

BHOCSITCS:

— CBeJICHHMs O TIEPEBOAX Ha APYTyr paboTy;

— cBeJieHHs 00 aTTeCTallHy,

— cBeJIeHH O TOBKINEHUH KRATUDUKAIINH;

— CBeZICHH O MPO(ECCHOHATBHOM MepPenoAroToBKe;

— CBEJICHHMS O Harpajax (MOOIPEHHAX), MOYETHBIX 3BaHUAX;

— cBejeHus 00 OTIyCKax;

— CBEIECHHS O COIIMAIBHBIX rapaHTHAX;

— CBEJICHHUS O MECTe KUTENbCTBA H KOHTAKTHBIX Tene(oHax.

233. B CEeKpeTaphaTe CO3JAI0TCA M XPaHATCs CIEAYIOomHe IPYNIEl  JOKYMEHTOB,
coaepIKaIye JaHHbIe 0 PAOOTHHKAX B €IMHUYHOM WM CBOJHOM BHIIE!

2.3.3.1. JIoKkyMeHTBl, COJAEpXKallHe IMEePCOHAIbHBIE IaHHBIC pabOTHHKOB  (KOMILIEKCHI

JIOKYMEHTOB, COIPOBOXKIAIONIHNE IPOLECC 0HOPMICHHS TPYIOBBIX OTHOILIEHUH IIpH NpHEME Ha

paboTy, mepeBoje, YBOJIBHEHHH; KOMIUIEKC MaTepHaloB MO aHKETHPOBAHHIO, TECTHPOBAHMIO;

TIpOBEIEHHIO cobecel0BaHMM C KaHM/IATOM Ha JOKHOCTB; MOUIMHHHKA M KOIIMK HPHKA30B TI0

JIMYHOMY COCTABY; JIMYHBIE Jelad M TPYIOBBIE KHIXKKM PAabOTHHUKOB; JeNa, COAEpiKallye

OCHOBAHHMS K MpHMKAasy [0 JIMYHOMY COCTaBy; [Heid, COJACpXKallhe MaTephalbl aTTeCTalHH

pabOTHHKOB; CIIyeOHBIX pacc/eNOoBaHUH; CNpPaBOYHO-MHPOPMAIMOHHEIH OaHK IaHHBIX 110

mepcoHany (KapTOTEKH, JKYpHANbl); MOMIMHHHKA H KONMM OTYETHBIX, AHAIMTHYCCKUX H

CIIPABOYHBIX MATEPUAIOB, TEPEefaBaEMbIX PYKOBOACTBY OpraHu3saliy, pPYKOBOAUTEIIM

CTPYKTYpHBIX TOAPA3IeNCHU; KONMHM OTYETOB, HANPABIACMBIX B IOCYIAPCTBEHHBIC OpraHBI

CTATHCTUKH, HAJIOTOBBIC WHCHEKLMM, BBILECTOSLIMC OpraHpl YNpaBleHHAs H JApyrue

YUPEKICHUS).

23,34 JIOKyMEHTauus 1[0 Opranusauud paGoThl CTPYKTYPHBIX —I0Jpas/CIeHUH

(HONOXKEHHsST O CTPYKTYPHBIX MOAPA3[ENCHMSX, JODKHOCTHBIE HHCTPYKLMH DabOTHHKOB,

pUKa3El, pacropsukeHus, ykasanus pykosoactBa MAOY Uneuuckas COLII); moxymeHTE! 10
IIAHHPOBAHHIO, YUETY, AHATH3Y H OTYETHOCTH B YacTU pabOTBI C EPCOHATIOM.

3. Coop, 06padoTKa H 32IKUTA IEPCOHAIBHBIX JAHHBIX

3.1. [lopsinok nosy4eHus MepcoHalIbHBIX TaHHBIX.

3.1.1. Bce mnepcoHanbHbIE IaHHBIC DAGOTHHKA CIENYeT MOIydaThb y Hero camoro. Ecmn
IEepCOHANBHBIE JaHHble PAOOTHHKA BO3MOXKHO IOJYYHMTh TOJBKO y TpeThell CTOPOHBI, TO
paboTHUK MOJKeH OBITh YBEZOMIEH 00 3TOM 3apaHee M OT HErO NOJDKHO OBITE IOJIYYEHO
MHICEMEHHOe cornacre. JIO/KHOCTHOE JHUO paboTolaTelis JOKHO COOOmMUTH pabOTHHKY O
HeJAX, IPeANoJIaraeMbIX HCTOYHHUKAX U CIIOCO0ax NMOoIyueH s epCOHANBHBIX IAHHBIX, a

TAKKE O XapaKTepe MOAEXKALIUX [10JIyYEHHIO IEPCOHANBHBIX JI@HHBIX U TTOCTIEACTBUAX O0TKa3a
paGOTHHKA JaTh IMCEMEHHOE COIVIACHE Ha MX IOJIyYeHHE.

3.1.2. Paforomarens HE HMEET IpaBa NONydaTb ¥ 00pabarelBaTh IEPCOHANBHBIE NaHHBIC
pabOTHHKA O €ro pacoBOil, HAIMOHAJIBHOM MPUHAIIEHKHOCTH, MOJIUTHIECKHX B3IIANAX,
DETUrHO3HBIX MMM (PUIOCOQCKUX YOEKTEHHSX, COCTOSHHH 3I0pOBBS, MHTHMHOH Xu3HH. B
Clly4asx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMM TPYIOBBIX OTHOLICHUH, B COOTBETCTBHM CO
ct. 24 Koncrurynun Poccuiickoii @enepanuu padoTojare/b BOpaBe NOIyvaTs U 00pabaTeBaTh
JaHHBIE O YaCTHOM U3HH pabOTHHKA TOJIBKO C €r0 MMCbMEHHOTO COTrJIaCH.

O6pa6oTKa yKa3aHHBIX IEPCOHANBHEIX JAaHHBIX PabOTHHUKOB paboTOAATENEM BO3MOYKHA TOIBKO
¢ ux cornacus b0 6e3 uxX coriacus B CIEIYIONINX ClTydasx:

— IIEPCOHATIEHBIC NAHHBIE ABJIAIOTCA OGI].IBII,OCTYHHLIMH;

— NepcoHATBHEBIE JAHHbIE OTHOCATCS K COCTOSIHHIO 310pOBbs paGoTHHKa M MX 00paboTka
HeoOX0/HMa IS 3aIUTE] €r0 YKU3HH, 3/0pOBbs HIH HHBIX KU3HEHHO Ba)XKHBIX HHTEPECOR OO



JKYI3HH, 310POBbS WM MHBIX XW3HEHHO BAKHBIX MHTEPECOB JIPYTHX JIHIL U Oy eHHE corjacus
pabOTHUKA HEBO3MOIKHO;

3:1:3: — 10 TpeOOBAHMIO TMOJIHOMOYHDBIX rocylapcTBeHHBIX OpPraHOB B CIyHasX,
[IPEAYCMOTPEHHBIX  (heJIePATbHBIM  3AKOHOM. PaGoronarens Brpase 00pabaTbiBaTh
nepcoHabHEIe JaHHbIE PAOOTHUKOB TO/IBKO C HX MHCHEMEHHOTO COTTIACHS.

3.14. TTHCHMEHHOE COriacHe paGoTHHKA Ha 0OpabOTKy CBOMX TEPCOHATBHBIX JaHHBIX
JIOJDKHO BKITIOYATH B ceOs:

— QaMWwInio, MM, OTYECTBO, aupec cyObeKTa NEpPCOHANBHBIX [NAHHBIX, HOMEp OCHOBHOTO

JIOKYMEHTA, YIOCTOBEPSIOLIETO €r0 JTUIHOCTb, CBEACHILT O JaTe BhIAAauM yKa3aHHOro JOKyMCHTa

¥ BBIIABILEM €0 OpraHe;

_ namMenoBaHMe ((aMIITHIO, MMs, OTHECTBO) M aIpec Omeparopa, IIOJTyYaIOLIero CornacHe

cyOBeKTa NepCOHANbHBIX JAHHBIX;

— 11emb 00paboTKH MEePCOHANIBHBIX AaHHBIX,

— mepeueHb NEPCOHAIBHBIX JAHHBIX, HA 06paboTKy KOTOPBIX HAeTCs COTIacHe cyOBeKTa

TEpPCOHANBHEIX TAHHBIX;

— mepedenb NeHCTBHIE ¢ IEPCOHANBHBIMU JAHHBIMH, Ha COBCPIICHHC KOTOPHIX JaeTcs coriacHe,

ob1ee OMUCAHHE UCTIOJB3YEMbIX OIIEPATOPOM croco60B 06pabOTKH NEPCOHATBHBIX JAHHBIX;

— CPOK, B TeYeHME KOTOPOTO ICHCTBYET COrNIACHE, & TAIOKe TIOPSLIOK €T0 OT3BIBA.

3.1.5.@opMa 3asBJIEHHS O COIIACHH paGoTHUKa Ha 00PaGOTKY MePCOHANBHBIX JAHHBIX CM. B

npusoxenu | K HacToseMy [10710KeHHO. PaGoTozarens Bupase 00pabaTpiBaTh

TepcoHAIbHBIE JaHHbIE PAOOTHHKOB TOIBKO ¢ HX MHCHMEHHOTO corJiacusl.

3.1.6. Coracue paboTHHKA He TpeOyeTcs B CIEAYIOMHUX CIyaiX.

1) 06paboTKa NEPCOHANBHBIX JaHHBIX OCYIIECTBIACTCA Ha oczopanuu Tpymosoro kozexca PO

Wid WHOTO (efepambHOro 3aKOoHA, YCTAHABIMBAIOMICrO €€ LCID, YCIIOBHS MOJIY4CHHS

NepCOHANBHEIX JAHHEIX M KpYr CYOBEKTOB, MEPCOHAIBHEIC JMaHHBIE KOTOPBIX MOJJIekKaT

06paboTKe, a TAKKE ONPEACAIOLIErO MOJTHOMOHA pabGoTomaresns;

2)06paboTKa MEePCOHANBHBIX JAHHBIX OCYMECTBIACTCA B HensiX MCIOJMHEHUs TPYAOBOTO
JI0TOBOPA,

3) 06paboTKa MEPCOHANBHBIX NAHHBIX OCYLIECTBIACTCA UL CTATHCTHYECKMX WM HHBIX

HAYYHBIX [EJIeH IIPH YCIIOBHH 00A3aTENbHOTO 06e3THYHBAHHUS IIEPCOHATIBHBIX TaHHBIX]

4) 06paboTKa MEPCOHANBHBIX JAHHBIX HeobXOoMHMa TS 3ALIMTHl JKU3HU, 370POBbS MM HHBIX

KH3HEHHO BAYKHBIX MHTEPECOB PAGOTHHKA, €CITH TIOJTYICHHE ero COrNIacks HEBO3MOKHO.

3.2. Tlopsiiok 0GpaGOTKH, MEPE/[aut ¥ XPAHCHHS [ICPCOHATIBHRIX JAHHBIX.

12.1. Paborauk MAOQOY Wipuackoit COIL mpeaocTasiser CEKpETapro 0Opa3oBaTe/IbHOM
OpTaHM3alyH JIOCTOBEPHBIC CBENCHHS O ceGe. CekpeTaph IpOBEPSET OCTOBEPHOCTD CBEZICHUH,
CcBepsis JaHHBIE, IPEI0CTABICHHBIC pabOTHHUKOM, C HMEIOLIUMHUCS Y paGoTHHKA TOKYMCHTaMH.

322. B cooTBeTcTBHH co cT. 86, ri1. 14 TK P® B nemax oGecrieueHus IIpaB U cBOOO Ye/IOBEKA
¥ rpakIaHuHa AUpexTop OpraHu3aniy (PaGoTonarenb) H €ro MpeACTaBUTENH TIPH obpaboTke
IePCOHANBHBIX IAHHBIX PAOOTHHKA IOTKHEI cobmoaath cneayonme obume TpeOoBaHus!

3.2.2.1, O6paboTKa [ePCOHATBHBIX JAHHBIX MOXKET OCYIICCTBIATECH HCKJIIOUMTENBHO B LIETAX
obecrieycHns COGIIONCHHs 3aKOHOB M MHBIX HOPMATHBHBIX TNPABOBBIX aKIOB, coJieicTBHSA
paGoTHHKAM B TPYAOYCTPOHCTBE, 00yUEHHH ¥ MPOJBIKEHHAM IO ciyxGe, oOecTiedeHus THIHOH
Ge3omacHOCTH DPAOGOTHHKOB, KOHTPOJSL KOJNMHYECTBA M KadecTsad BBINOJIHSEMOR paboThl U
obecrieueHus COXPaHHOCTH UMYIIECTBA.

3221 T[Ipu ompepencHuM o0beMa H CONEPXKAHHA, 00pabaThBaeMBIX NEPCOHATBHBIX
naHHEBIX PaboTonarenb MOIDKEH PYKOBOACTBOBATHCA Koncturynueit Poccniickoli @ezepanuu,
TpyznoBsiM KoxekcoM Poceniickoi Penepaunn 1 HHEIMU (enepanbHBIMK 3aKOHAMH.

3.2.2.3. [lpu TpUHATHH PELICHWH, 3aTParkBarollMX HHTEPECHI pabGoTtHuka, Paboroxarenb HE
pMeeT TpaBa OCHOBBIBATbCSA HA  TMEPCOHANBHBIX  JAHHBIX pabOTHHKA, IIOJYYCHHBIX
MCKIIFOYHTETPHO B pe3ylbTaTe HX ABTOMATHM3UPOBAHHOH 00pabOTKM MM BIEKTPOHHOTO
[IOJTyYEHHUS.

3.2.2.4. 3amyTa IEPCOHATBHBIX JaHHBIX PA0OTHUKA OT HEPABOMEPHOIO UX HCIIONB30BaHUs HIIH
yIpatsl ofecreuusaercss PaGorozareneM 3a CueT €ro CpeACTB B TOpPSIZIKE, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.



3225, PaGOTHHKH U HX MPEACTABHTEIH JOTKHEIL GLITH O3HAKOMIIEHBI IIOJ PAcIHCKy C

HACTOSIAM TIOJIOKECHHIEM, YCTAHABIIHBAIOLMMH MOPSIIOK 06paboTKK MEPCOHANBHBIX JAHHBIX

pabOTHHKOB, & TaKKe 00 UX Ipapax 1 06s3aHHOCTAX B 9TOH 00IACTH. _

3.2.2.6. Bo Bcex ciyuasx OTKa3 pabOTHMKA OT CBOMX Ipas Ha COXpaHEHHE U 3alUTY
TalHBI HEACUCTBUTEIICH.

4. Tlepenaua U XpaHeHHe MePCOHANBHBIX IAHHBIX

4.1. Ilpm mepejaye MEPCOHANBHBIX MaHHBIX paGotauka PabotojaTens INOKEH cobmoaarhb
creayiomue TpeboBaHmA.

4.1.1. He coofmars MepCcOHaJIbHBIE NaHHbIC paboTHuKa TpeThEdl CTOPOHE 6e3 IMHCBMEHHOIO
cornacuss pabOTHHKA, 3a HCKIIOUCHHEM CIIyHacs, Korma 5To HeoOXoauMo B IEAX
peayNpeXKACHHs yTPO3EI KU3HA A 3710POBLIO paGoTHAKA, @ TAKKE B CIY4asX, yCTAHOBICHHBIX
(henepaabHbIM 3aKOHOM.

4.1.2. He coob6umare NepcoOHaNbHBIE NAHHBIC paOOTHHKAa B KOMMEPUCCKHX MEJIIX 0e3 ero
micsMernoro cornacus. O6paboTKa NepCOHAIbHBIX JaHHBIX paGOTHHKOB B LIEJISX MPOJBIKCHHA
TOBapOB, pafoT, YCIYr Ha PhIHKE MyTEM OCYIIECTBICHHA TMPAMBIX KOHTAKTOB € MOTCHUHATBHEIM
noTpeOuTENeM C MOMOIIBIO CPE/CTB CBIASH JOTyCKaeTcss TOJNBKO C €ro Mpe/BapUTE/IbHOIO
cornacus.

4.1.3. [IpeaypeIUTs JIAL, TONYYMBIIAX MEPCOHANBHBIC AAHHBIC paboTHNKA, O TOM, YTO 3TH
J[@HHBIE MOTYT GBITH HCIONB30BAHBI JIIIB B LEMSX, As KOTOPBIX OHH cOOOIIEHE], H TpeOOBaTh
OT OSTHX JHI I[OATBEPXKIEHHA TOro, 4ro I3TO IpaBHJIo cobmoneno. Jluna, MONYYHBINAES
MepcoHANbHBIE  J@HHBIE ~ PabOTHHKA, o6s3aHbl  coONOZaTh — PEXMM  CEKpPETHOCTH
(xonuaeHIHaTpHOCTH). Jlannoe [ToN0KEeHUE HE PACTPOCTPAHAETCS Ha 0OMEH MEPCOHATBbHEIM
JaHHBIMH PAGOTHHUKOB B TIOPSIIKE, YCTAHOBICHHOM eeparbHBIME 3aKOHAMH.

4.1.4. OcylIeCTBIATD Nepeaty NepCOHATBHBIX TaHHbIX pabOTHUKOB B MpeAenax VYupexaeHus B
COOTBETCTBHH ¢ HAacTOSINUM [ToJI0KEHHEM.

4.1.5. Paspemars JOCTYI K IEPCOHANBHBIM JAAHHBIM paOOTHUKOB TOIBKO CIELHAILHO
YIIOJTHOMOUYEHHBIM JIALAM, DX 3TOM yKa3aHHBIC JIHla JIOMKHBI MMETH TIPaBO IIOJIy4aTh TOJIBKO
Te TEPCOHANbHbIE JAaHHBIE PaGOTHHKA, KOTOPBIC HeoOXOMUMBI JUTS BBIIOJNHEHNsS KOHKPETHOHU
(yHKIHH.

4.1.6. He 3ampammBaTh HHQOPMAIHIO O COCTOSHHH 340pPOBB: pabOoTHHKA, 33 UCKIIOUYEHUEM TEX
CBe/ICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BOIMOMKHOCTH BBIIOTHEHHS paOOTHHKOM TPYIOBOH
GyHKIHH.

4.1.7. Tlepenasath MepCOHANBHBIE JAHHEIC PAOOTHHKA MPEICTABHTENSM pabOTHUKOB B TIOPSJIKE,
YCTAHOBIEHHOM TpYy/IOBbIM  KOJCKCOM Poccuiickoii enepauuu, # OrpaHU4YHBATL 3Ty
MH(OPMAIIO TOJBKO TEMH IEPCOHATILHBIME TaHHBIMU pabOTHUKA, KOTOPIE HEOOXOMMMbI IS
BLITONHEHNS YKA3AHHBIMY TIPEICTABHTENAMU UX QYHKIHH.

4.2. XpaHeHue ¥ UCIIONb30BaHKe [IePCOHATIBHBIX JAHHBIX paGOTHUKOB.

4.2.1, TlepcoHalIbHBIE IaHHbIC PaOOTHHKOB 06pabaTLIBAIOTCA U XPAHSTCS B CEKPETapHaTe.

4.2.2, TlepcoHanbHble faHHbIE PabOTHMKOB MOTYT OBITL IOJIYYEHBI, IIPOXOIUTH JIANBHEAIIYIO
06paboTKy U IepenaBaThCs Ha XPaHCHUE, Kak Ha GYMaKHBIX HOCHTENAX, TaK H B 3JICKTPOHHOM



BHIIE — JIOKANLHONH KOMIIBIOTEPHON CeTH W KoMIbioTepHol nporpamme «1C: 3apmnara u
Kaapel».

4.3. TIpy HOJyYeHHH TIEPCOHANBHBIX JAaHHBIX HE OT paOOTHHKA (33 HCKIIOUCHHEM CI1Y4acs, eCiy
NepCOHANBHEIE JaHHBIE OBUTM MpeOCTaBIeHbl PabOTOAATEIo Ha OCHOBAHWH (eepabHOrO
3aKOHA MM €CNIH IEePCOHANBHBIC JaHHBIE ABISIOTCS OOGIIENOCTYNHBIME) paboToOjaTeNh JIO
Hauama OGpaGOTKM TAKMX TEPCOHAIbHBIX JAHHEIX 00f3aH TMPENOCTaBATH — PabOTHHKY
CIENYIONLYI0 HHPOPMALHUIO:

- HauMeHoBaHKe ((paMUIIHs, UM, OTYECTBO) M a[(PEC ONEPATOPa HIIH €ro NMPeJACTaBUTENs,

- 11e)b 00pabOoTKH NEPCOHAIBHBIX JAHHBIX U €€ [PABOBOC OCHOBAHHUE;

- IpeanonaracMale 10Jb30BaTS/IH IIEPCOHATIBHBIX JaHHBIX,

- YCTaHOBJICHHBIE HACTOAIIMM (DeﬂepaJTbeIM 3aKOHOM IIpaBa CY6'heKTa MepCOHANbHBIX JAHHBIX.

5. JocTyn K NepcoOHANBHBIM JAHHBIM
5.1. IIpaBo mocTyma K NepcOHANBHBIM JaHHBIM PaDOTHHKOB HMEIOT:
- IUPEKTOP YUpeKIEeHUA
- CEKpeTapb,
- COTPYAHUKH OyXranrepuu,

- 3aBxo3 YupexneHus (uHpopmauus o (AKTHIECKOM MeECTe IPOKHBAHHS H KOHTaKTHBIE
Tene(OHbI pabOTHHKOB);

- COTpYJHHKH cekpeTapuata (HHbopMaius o (aKTHYECKOM MECTe MPOXKHBAHHA M KOHTAKTHLIE
Tene(oHbl paGOTHUKOB);

- 3aMECTHTEIb AupeKTopa 1o YBP;
- mpenonasarens-opranmzatop OBXK (cBeneHHst 0 BOHHCKOM ydeTe);
5.2. PabOTHHK HMEET NpaBo.

5.2.1. Tlonyyare JOCTYN K CBOUM IIEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE ¢ HMMH, BKITHOYAsA
npaBo Ha Oe3BO3ME3JHOE IMOJIyyeHHe Komuit No00# 3amucH, CcoAepKalled IepCOHANbHEIE
JlaHHble pabOTHHKA.

5.2.2. TpeGosars or PaGoTojaTens yTOUHEHHs, UCKIIOUEHHs HJIH HCIPABJIEHHs HENONHEIX,
HEBEPHBIX, YCTapeBILUMX, HEIOCTOBEPHLIX, HE3aKOHHO MOJYYEHHBIX HJIH HE SBJIAIONIHX

HeoOxouMbiMK Ut PaboTonarens nepcoHalbHbIX JaHHBIX.

5.2.3. Tlony4arte ot PaGotonarens

- CBEJCHHS O JIMI@AX, KOTOPbE MMEIOT JOCTYIl K NepCOHATBHBIM JAHHBIM HIIH KOTOPEIM MOJXKET
OBITH IPEeIOCTABIICH TaKOH OCTYII;

- mepevueHb 00pabaTeiBacMBbIX IIEPCOHANBHBIX JAHHBIX H HCTOYHHK HX IOTYUSHHS;



- cpoKH 06PabOTKH NePCOHANBHBIX 1AHHEIX, B TOM YHCIIE CPOKH HX XPaHCHHA,

- CBEJCHHS O TOM, KaKHe FOPHIHYECKHE MOCIEACTBHS Ul CyOBEKTa MEPCOHANBHBIX NAHHDLIX
MOJKET MOBJIeUb 3a co00i 00paboTka ero NepcoHaIbHbIX JaHHBIX.

5.2.3. TpeGosath u3Bemenus PaboronareneM Bcex JHIl, KOTOPBIM paHEe OBLUTH  COOOLLEHBI
HEBEpHBIC M HEIOJHBIE IIEPCOHANBHBIE J@HHbe, 000 BCEX TNPOM3BEJCHHBX B HHAX
HCKIIOYEHHAX, HCTIPABJICHUAX MJIH JONOJHCHUAX.

O6anoBaTh B YIIOJTHOMOYEHHBIH OpraH 1o 3alluTe NpaB CyOBEKTOB NEPCOHANBHBIX NaHHBIX
WiId B CyneOHOM MOpPSAAKE HENpaBOMEPHbIE ACHCTBHA MIIH Gesnelicteus PabGoTonarens mpu
00paboTKe U 3aIIUTE €ro MEPCOHANIbHBIX JAHHBIX.

5.3. Komuposarh M JeNiaTh BBIIACKM [EPCOHANBHBIX [aHHBIX DAOOTHMKA Pa3pellacTCs
HCKJIFOUHTEIIBHO B CITYKEOHBIX LEJAX ¢ MHChbMEHHOTO pa3spelieHus HadalbHUKa OT/C/a KapoB.

5.4. Tlepenaya MHGOPMAIIHH TPEThEH CTOPOHE BO3MOXHA TOJIBKO NPH MHUCHMEHHOM COTIIACHH
pabOTHHKOB.

6. OTBETCTBEHHOCTD 332 HAPYLIEHHE HOPM, peryJupyomux o6padoTKy u 3amuTy
MePCOHANBHBIX TaHHBIX

6.1. PaGoTHuKH Yupe/eHHs, BUHOBHbIE B HapylI€HHH HOPM, DETYJMPYIOMHX MOTyICHHE,
00paboTKy M 3amUTy TEPCOHANBHBIX [JaHHBIX PabOTHHKA, HECYT MHCUHIUIHHAPHYIO
aAMUHECTPATHBHYIO, IPaKIaHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUN
¢ (enepanbHBIMU 3aKOHAMH.

6.2. JlupekTop YUpexAcHHUsA 3a HApyUICHHEC HOPM, PETyIHpPYIOUIHX IMOTy<ICHHE, o6paboTky u
3aIMTy NEPCOHATBHBIX MAHHBIX pabOTHUKA, HECET aJAMHUHHCTPATHBHYIO OTBETCTBEHHOCTH
cornacuo cr. 5.27 u 5.39 Komekca 06 aJMMHHCTPATHBHBIX HpaBOHApyIIeHHAX Poccuiickoi
Gemepanyy, a Takke Bo3memaeT paGOTHHKY ymep0, NPUYHHCHHBIH HENPABOMEPHEIM
HCIIOTB30BaHMEM HH(OPMAIHH, COIEpIKalnell nepcoHaIbHbIE JIAHHbIE PAOOTHHKA.



Tpuaoxenne 1

®opma 3asBJICHHA
0 corjacHuy
paboTHHKA
Ha 06paboTKy NepCOHANLHBIX NAHHBIX
HupexTopy
(1OIKHOCTH PAOOTHHKA)

(Pamuas 1.0. paboTHHKA

3ASABJIEHUE Ha 06paboTKy
[EPCOHATBHEBIX JAHHBIX

A,

(pammust, EMs, OTYECTBO)

naro cornacue MyHHIHIATEHOMY ABTOHOMHOMY 06111606 pa30BaTENIBHOMY YUPEIKACHHIO
WnprHCKas cpe/sis 00meobpaszoBaTe/IbHas UIKOJIa

(HaHMEeHOBAHHE OPTaHM3aIHH)

HA ABTOMATH3MPOBAHHYIO, @ TaKKe 0e3 MCroJb30BaHUS CPE/ICTB ABTOMATH3ALMH 00paboTky
MOMX TEPCOHANIBHBIX JaHHBIX, @ HMEHHO — COBEPLICHHE neticTBHiA, TPeIyCMOTPEHHBIX 1L 3 4. 1
cr. 3 MenepanpHoro 3akona or 27.07.2006 . Ne 152 ®3 «O mnepcoOHANBHBIX J@HHBIX),
COIEp)KAIIMXCsl B HACTOALIEM 3asBIEHHH, B LEJLIX obecrieyeHus COOMIONEHHS TPYIOBOrO
3AKOHOJATENBCTBA U MHBIX HOPMATHBHBIX IIDABOBBIX AKTOB, CONCHCTBHS B TPyIOYCTpPOHCTBE,
o0y4eHUH W TPOIBHIKEHHA IO ciyxbe, obecriedeHus JTMYHON OE30MACHOCTH pabOTHHKOB,
KOHTpOJIss KOJHYECTBA M KauecTsa BpITIONHAEMO paGoThl M obecmeyeHHs COXPaHHOCTH
MMYILECTBa, @ HMEHHO:!

1.®.1.0.

2. [lara poxKIeHHA

(4mcIo, MECSIL, TO)
3. JIOKyMEHT, YIOCTOBEPSIOLIHHA JIMIHOCTD

(HaMMEHOBaH¥E, HOMED H CepHs JOKYMEHTa,

KEM H KOI'/ia Bbl1aH)
4. Azipec perucTpaLiy 1o MeCTy JKHUTEIbCTBA

(mouTOBEIH azpec)
5. Anpec GakTHYECKOr0 IIPOXKHBAHUSA

(mouTOBKIi aapec (HaKTHUECKOTO IPOXKHBAHAS

KOHTAKTHBIN TeNne(oH)
6. IHH

7.Homep CTpaxoBOro CBHJETENLCTEA MCHCHOHHOIO

crpaxopanus O6 OTBETCTBEHHOCTH 3@ IOCTOBEPHOCTD
TpeICTABNEHHBIX CBE/ICHHUIT PEYTPEKICH(a).

(Davunus VU.O. paGoTHHKA) (moamuce) (nara)



